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2019 “I’m Animal Friendly” License Plate Program Grant Guidelines and Application Instructions
INTRODUCTION
The Massachusetts Animal Coalition’s “I’m Animal Friendly” License Plate Program is funded by the proceeds from the sale of “I’m Animal Friendly” license plates. The Program is intended to reduce the number of homeless animals in Massachusetts and seeks to accomplish this goal by providing funds for spay/neuter surgeries to nonprofit organizations and municipalities within Massachusetts. The funds available for grants are dependent upon on the number of plates sold and the proceeds obtained from those sales.
ELIGIBILITY
Applicants must be one of the following:
1. A Massachusetts registered nonprofit 501(c)(3), up to date with state and federal filings, that is a humane organization working within the community to assist companion animals. This means at least state and federal filings covering through 2017. MAC will check to ensure the applicant is current with these filings before the Grants Committee would receive the proposals.  If the filings are not current, then the proposal shall not be considered for this 2019 round of grants.  Please appreciate that each year the nonprofit is obligated to make these filings in order to be a nonprofit in good standing, and that MAC can legally only award grants to nonprofits up to date with the annually required filings. The required filings MAC will check are listed below, along with links to the online sources MAC will use to check them:
· Massachusetts Secretary of State’s annual report
(See, www.corp.sec.state.ma.us/corpweb/corpsearch/CorpSearch.aspx);

· Massachusetts Form PC with required attachments
(See, www.charities.ago.state.ma.us/charities/);

· IRS Form 990 or 990EZ or 990-N which would be an attachment to the MA Form PC and is a document that a nonprofit applying has to provide with the application. 

2. A Massachusetts city or town with an animal care and control function. Note: if you are an animal control officer who works for more than one city or town, you must submit a proposal for each city or town.
3. A coalition of animal welfare entities formed for the purpose of working on a specific project.
DEADLINE
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Applications must be submitted as hard copy, and be postmarkedno later than April 2, 2019. The original AND five (5) copies (this makes(6)total) must be included. You should provide 6 copies of the Applicant Profile Questionnaire, (6) sets of the Grant Application and the signed original of this Grant Guidelines and Application Instructions document.Attachments to the Grant Application should be placed at the end of each copy of the Application document. Applications will not be accepted if handwritten.
With each copy of your Application, please include a copy of attachments as defined under
“Enclosures”. Bear in mind thatfive Grant Award Committee members will be reviewing these documents so a full set for each committeemember is necessary. Five (5) of the copies may be printed two sided; theoriginal (6) MUST beprinted one sided for our files.
“Headings”. Please ensure the following information is typed in the space that’s provided in the upper right hand corner of each sheet you submit to us:
· your organization’s name
· amount requested from MAC (not the total project amount)
Please note that the space provided is in the document header. Typing in it requires either double clicking in that area or editing the header using that function in MS Word.
“Submission”. Proposals (all paper originals and copies) should be mailed to: 
Massachusetts Animal Coalition

P.O. Box 766
            Westborough, MA 01581

“Acknowledgment of Receipt”.We will send an acknowledgment email within two weeks of receiving an application. For questions during the application process, please email info@massanimalcoalition.org.
PLEASE NOTE: Handwriting the application, failing to meet the postmark deadline of April 2, 2019, failing to mail a single sided original and five copies of both the Organizational Profile and the Grant Application, and failing to submit the original of this signed Grant Guidelines and Application Instructions document ­ will result in disqualification. Also, if the required state and federal filings as a nonprofit tax exempt charitable corporation are not up to date (filings through 2017), a grant will not be made.
CONTRACT TERMS AND CONDITIONS
The award term will be from August 1, 2019 through June 30, 2020. If awarded a grant from the Massachusetts Animal Coalition’s “I’m Animal Friendly” License Plate Program, the grantee will be expected to have signed and submitted this original Grant Guidelines and Application Instructions document as the grantee’s agreement/letter of understanding to abide by certain terms and conditions, including:
· Submission of a final report, as requested. We will email you the form to be filled out, and we will post it on our website www.massanimalcoalition.org. We reserve the right to request documentation such as receipts as part of the final report request._______ _ (initial)
· Use funds from the license plate grant for spay/neuter services for Massachusetts animals only.
(initial)
· Grantees are required to advertise the “I’m Animal Friendly” license plates in their facility, newsletter, social media and in any other practical manner. Grantees will be expected to work with MAC to promote the plate.
(initial)
· In all printed matter, press releases, and other local announcements regarding this project, grantees shall acknowledge the funding support provided by the Massachusetts Animal Coalition’s “I’m Animal Friendly” License Plate Program.
(initial)
· Monies not used by June 30, 2020for spay/neuter surgeries as intended in the grant application shall be returned to the Massachusetts Animal Coalition’s “I’m Animal Friendly” License Plate Program._______ _(initial)
PROPOSAL EVALUATION PROCESS
We encourage collaboration and proposals that involve multiple organizations. If you apply as a coalition (formed specifically for this application) there must be a designated lead organization that is either a 501(c)(3) nonprofit or amunicipality that will take responsibility for oversight of the grant funds. We receive many proposals each year, and at times there are large numbers of proposals from the same geographic areas that appear to overlap service area and services. In many instances a collaboration of entities makes a stronger proposal. For anyorganization or group of organizations applying for a grant, you are required to submit letters

of support from each partner named in your application.

The Grant Award Committee of the Massachusetts Animal Coalition’s “I’m Animal Friendly” License Plate Program will screen and evaluate proposals. We will notify applicants of the funding decision on their applications on or before July 31, 2019. The following explains what we are looking for in each section of your application:
Goal/Scope: The proposal should state the specific problem the grant funds will be used to address. The proposal should contain specific goals and demonstrate how those goals will be met and how the targeted animal population will be impacted. Proposals that focus on feral cats should specify how attempts will be made to impact the entire colony/population/community.
Need: The proposal conveys a good understanding of a particular need in the targeted area and adequately describes how the proposed project addresses it.
Project Design: The project should define and quantify the pet overpopulation problem in your community, be well thought out, and present a clear method/strategy to reduce pet overpopulation. Successful proposals will document the particular overpopulation sources in the targeted community, and clearly define a plan to address those issues in the most cost-effective and efficient manner.Proposals should pay special attention to pediatric spaying and neutering, and spaying and neutering all animals prior to adoption to prevent these often overlooked contributions to pet overpopulation.Programs that use vouchers/certificates should explain how they determine who received funding and how a copay or deposit is determined, and the specific steps taken to ensure and track compliance.
Collaboration: The proposal should consider any possible collaboration (with animal shelters, Animal Control Officers, rescue organizations, veterinarians, and educational outreach providers) that can effectively help reach the proposal’s goals, provide additional services, or lower the cost of surgery per animal. A letter of support for the project must be provided from any partner or collaborating organizations listed in the project.
Assessment: Proposal should explain what measurable criteria will be used to determine if yourorganization reaches its objectives. How will you measure the success of your proposed program?
Continuation/Leverage: The proposal should address how the applicant will continue its project after the grant term. Explain any collaborative efforts or other revenue sources that will be sought to continue your work.
Promotion of the License Plate: The success of the “I’m Animal Friendly” License Plate Program and the amount of money available to fund projects depends directly on the number of plates sold.Participation of grantees in efforts to market the plates is crucial.It is important to build an awareness about the role of the “I’m Animal Friendly” License Plate Program in funding spay/neuter surgeries throughout the state. With this is mind tell us how youwill create an awareness linked to your project so that your clients understand that you are able to provide the services in your project thanks to the funding from the sales of the license plate. Clients can be individual pet owners, colony caregivers, shelters, rescues, animal control programs and your community at large.
ENCLOSURES. Below is a check list of all required documents that must be received by April 2, 2019 in order to be considered for a 2019 “I’m Animal Friendly”license plate grant.
For NonProfit Organizations:
Paper copies ONLY: mailed to Massachusetts Animal Coalition, P.O. Box 766, Westborough, MA 01581:

· The signed original of this Grant Guidelines and Application Instructions document.
· Six (6) copies of your Grant Application (one of which must be single sided).

· Six (6) copies of your Grant Application Organization Profile (one of which must be single sided).

· The List of Your Board of Directors (if you are applying as a coalition that does not have its own 501(c)(3) please include a list of the Board of Directors of the organization with financial responsibility for the grant)

· If a coalition proposal, the letters of support from each partner named in your application

Electronic copies ONLY: emailed to info@massanimalcoaltion.org:

· IRS Form 990 or 990EZ or 990-N (most currently filed) - scanned in PDF format.

· The 2018 MAC LP Final Report, - if your organization received a grant from us in 2018, or if you were the party with financial responsibility in a 2018 coalition grant. NOTE - the Final Report is comprised of 3 different sections, and should be email in the document formats listed below:
· 1)      2018 LP Grant Final Report Form  - as a word document

· 2)      2018 Final Report Animal Tracking Log  - as an excel spreadsheet

· 3)      MAC 2018 Final Report Market & PR Report – as an excel

spreadsheet

If you have not provided any of the items listed above, you must enclose a written statement explaining why any required documents were omitted.

For cities/towns:
Paper copies ONLY: mailed to Massachusetts Animal Coalition, P.O. Box 766, Westborough, MA 01581:

· The signed original of this Grant Guidelines and Application Instructions document.
· Six (6) copies of your Grant Application (one of which must be single sided).

· Six (6) copies of your Grant Application Organization Profile (one of which must be single sided).

Electronic copies ONLY: emailed to info@massanimalcoaltion.org:

· Annual animal control services/program budget for 2019; percentage of budget, or amount directed toward spay/neuter efforts.

· The 2018 MAC LP Final Report, - if your organization received a grant from us in 2018, or if you were the party with financial responsibility in a 2018 coalition grant. NOTE - the Final Report is comprised of 3 different sections, and should be email in the document formats listed below:
· 1)      2018 LP Grant Final Report Form  - as a word document

· 2)      2018 Final Report Animal Tracking Log  - as an excel spreadsheet

· 3)      MAC2018 Final report market & PR Report – as an excel

spreadsheet

If you have not provided any of the items listed above, you must enclose a written statement explaining why any required documents were omitted.

By signing this Instructions document, if a grant is awarded, this document will serve as the grantee’s agreement to all the terms, conditions, and reporting requirements set forth in this document, as well as in the Grant Application, in the Application Profile form, and in the Final Report form.
1. Name:
(signature)

(printed)
2. Organization:

3. Address to which grant award check should be mailed (If a coalition of groups, provide the address of the lead organization that is set forth in theapplication.)
Address:

City:
Zip Code



